FREEDOM OF INFORMATION ACT/PRIVACY ACT





	Freedom of Information Act (FOIA) Program is prescribed by public law and implemented by AR 25-55, The Department of the Army Freedom of Information Act Program. The FOIA can be used by any member of the public, including noncitizens, to obtain records concerning general activities of the Federal Government. Nine categories of records are exempt from disclosure.


    a. The FOIA Officer advises supported staffs on the proper FOIA processing procedures and interprets governing public laws. The officer receives, controls, and processes FOIA requests for records created by HQ Cadet Command and subordinate units. 


    b. A valid FOIA request must be in writing, cite the FOIA, and contain an agreement to pay for the documents.


    c.  When a unit receives a FOIA request, they are to immediately notify the HQ Cadet Command, FOIA Officer, Mrs. Harp, at commercial 757-727-4555 or DSN 680-4555 or the backup FOIA Officer, Ms. Keener, at commercial 757-727-2352 or DSN 680-2352.  Fax the request to C: 757-727-4161 or DSN: 680-4161.  Collect the requested information, submit a draft response and completed DD Form 2086 to Headquarters, U.S. Army Cadet Command, ATTN: FOIA Officer, Building 56, Fort Monroe, VA  23651-1052.  If you cannot find the records, or if they do not exist, complete the "FOIA No Record Cert Form," found on the website.  If you are going to have a problem gathering the information within a reasonable (5-10 day) timeframe inform the FOIA officer immediately.


    The Privacy Act (PA) Program is prescribed by public law and implemented by AR 340-21, The Army Privacy Program. It applies to living U.S. citizens and aliens admitted for permanent residence. It provides no rights to the next-of-kin of a deceased person. Its intent is to assist individuals in obtaining information or amending records about themselves. Anyone may submit a written or oral request for access to records pertaining solely to them. Access will be granted unless the record is exempt or has been compiled in reasonable anticipation of a civil action.


    FOIA and Privacy Act Requests should be acknowledged within 20 working days and the records provided within 60 days. 


    The Cadet Command Privacy Act Officer:


    a. Advises supported staffs on privacy issues.


    b. Ensures Privacy Act requests are processed promptly and responsively. 


    c. Reviews forms to ensure they contain Privacy Act statements when asking for personal information from an individual.





