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ATCC-OI                                          9 December 2003

MEMORANDUM FOR Region, Brigade, and Battalion Commanders, U.S. Army Cadet Command

SUBJECT:  Change to Scholarship Interview Process for SY 04-05 High School Applicants

1.  References:

    a.  Memorandum, HQ USACC, ATCC-SIG, 15 Oct 03, subject:  Four-Year Scholarship and Leader’s Training Course (LTC) Questionnaire and Interviews.

    b.  Memorandum, HQ USACC, ATCC-SIG, 28 Mar 03, subject:  Four-Year Scholarship Questionnaire and Interviews.

2.  All SY 04-05 scholarship applicants (excluding overseas applicants) attaining “Interviewee” status in CCIMS must complete the scholarship questionnaire in the above references. Each student must complete this questionnaire one time and conduct a face-to-face interview with an Army ROTC PMS. 

3.  Each PMS will adhere to the following guidance:

    a.  Upon contact with applicants interested in your school, ask them if they completed this questionnaire and had a face-to-face interview with another Army ROTC battalion.

    b.  If the student has completed this requirement, pull the student’s score sheet IAW instructions in reference 1b and utilize that sheet to conduct your telephonic interview.

    c.  If the student has not completed this requirement, there are two courses of action you must take:


   (1)  If the student resides in your local area, establish an appointment to complete the questionnaire.  Then utilize the results, conduct a face-to-face interview, and complete the comments section of the score sheet to share with other schools the student is interested in.
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        (2)  If the student does not reside in your local area and has no plans to visit your campus, assist the student in locating an Army ROTC battalion within his local area.  Instruct the student to contact that battalion to set up an appointment to complete the scholarship questionnaire and face-to-face interview.  The CCIMS Scholarship application provides the name of one school close to the student’s resident address.  This can be located in the “Personal Information” section of the application. 

4.  For SY 04-05 second-round offers (10 Feb 04), no student (except overseas) can be included on your OML unless this requirement is met.  A student who has not completed the questionnaire will not be eligible for a scholarship offer. 

5.  References are posted at www.rotc.monroe.army.mil under the “Scholarship Information for PMS” section, under Scholarship Policy.  This includes a complete set of step-by-step instructions to access the questionnaire and enter the data.

6.  POC for this action is Linda Morris, DSN 680-4559 or <morrisl@monroe.army.mil>.

FOR THE COMMANDER:

                /S/







   RODNEY A. PHILLIPS







   Colonel, GS

   Chief of Staff
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