The following is a step by step guidance on filling out the FSSA application.  The following items (where applicable) are required to complete the application: Leave and Earnings Statement (LES) and soldier’s Basic Allowance for Housing (BAH/OHA) rate for the soldier’s duty station (if the soldier resides in government housing the BAH/OHA rate for the location). The soldier will also be required to provided income statements (i.e., pay stubs) from any other sources of income for anyone in the household; names and social security numbers (SSN) for everyone in the household; monthly Food Stamp entitlement (if any); and any other sources of income.  

FSSA Application

SECTION 1:  Personal Information

1. Name: Last, First, Middle Initial (MI)

2. SSN

3. Duty Phone number

4. Home Phone number

5. Command Zip Code

6. Personal Home Address (Home address of the household receiving the BAH entitlement) – Complete Address

7. Number of persons in the household including the soldier

8. Monthly amount of Food Stamps being received, if applicable 

SECTION 2:  Income

All income should be reported as a gross monthly income.  If the income is received other than monthly please average so that it is reported as a monthly amount.   See examples in Chapter 4.

9.  Military Income includes the following:

A.  Basic Pay


B.  Basic Allowance for Subsistence (BAS) (current BAS at the SEPRATS rate)

 C.  Basic Allowance for Housing (BAH) – actual BAH received or the value of
BAH if living in government quarters.  To determine the value of BAH if living in Government quarters go to the Per Diem Committee website, http://www.dtic.mil/perdiem/BAHform.html, to obtain the applicable BAH for the location, grade and dependent status.

D.  Overseas Housing Allowance (OHA), if applicable – the actual OHA received or 



the set maximum OHA rate for the location if living in government quarters. Go to Per Diem Committee website, http://www.dtic.mil/perdiem/OHAform.html to obtain the applicable OHA rate for the location. 



E.  Special Pays or Allowances – includes such pays as Hardship Duty Pay, Career




Sea Pay, Family Separation Allowance, etc.  Do not include Family Separation Housing Allowance (FSH) or Cost of Living Adjustment Allowance (COLA) in your calculation).  See Chapter 9 Glossary for a more complete description of incomes included/not included.


F.  Bonus – Bonuses should be a monthly averaged amount over the life of the bonus





if not paid as a monthly entitlement.  



G. Total  - add items A. through F and place this number in block 9, Military Income. 

10. Other Income

A. Names, SSN’s, ages, and income of all personnel (except the military income of the active duty/reserve component soldier reported above) in the household: Last name, First name, MI, SSN, age, Employer, and average monthly income.   This income includes income the applicant receives from secondary jobs. See Chapter 9 Glossary for definitions of terms written below.

B. SSI  

C. DIS 

D. TANF 

E. Pension 

F. Workman’s Compensation  

G. Social Security  

H. UI UCX  

I.    Veteran’s Pay  

J.    Alimony  

K. Child Support 

L. Interest/Dividends – Interest or dividend income earned from savings and investing.

M. Rental Property  

N. Other – Any other form of income not already included above.

O. Total - Add items A. through N and place this number in block 10, Other Income.

11. Total Gross Income Add 9  to  10. 

SECTION 3:  Certification

12. Household size reported in Section 1, line 7.  Remember it should include the active duty/reserve component soldier.  Gross income limit from the appropriate income table (48 States table if stationed in the US or overseas; Alaska table if stationed in Alaska; or Hawaii table if stationed in Hawaii).  Find the amount on the table based on household size (to include the active duty/reserve component soldier).  For the income threshold table go to the U.S. Department of Agriculture website, http://www.fns.usda.gov/fsp/menu/apps/eligibility/income/incomechart
13. Gross income reported in Section 2, line 11.

14. FSSA Calculator - Subtract line 13 from line 12 (gross income threshold) of this section.  If the amount is zero or less, the soldier is not entitled to FSSA.

15. Monthly Amount of Food Stamp Entitlement received, if applicable.

16. Final FSSA Entitlement - If FSSA amount is greater than 0, then the following applies: If the soldier does not receive food stamps, then the FSSA Entitlement equals the amount in line 4 of this section, not to exceed $500 per month.  If the soldier receives food stamp entitlement, then compare with the soldier’s Food Stamp entitlement reported on line one of this section to the amount in line 4.  If line 1 is greater than line 4 the soldier’s FSSA will be set at the higher amount, not to exceed $500 per month.  Example: Soldier receives $350 in food stamps every month.  The soldier qualifies for $100 of FSSA.  The soldier receives FSSA at the higher amount of $350/month.

