This is the US Army Cadet Command’s Family Subsistence Supplemental Allowance (FSSA) instructional guide.  This guide is to be used as an explanation of the program and will provide to assist commanders in screening and certifying applications.

I

Introduction

(a)
The National Defense Authorization Act for Fiscal Year 2001 added entitlement to Title 37, United States Code, Section 402, and Basic Allowance for Subsistence (BAS).  The new entitlement is called Family Subsistence Supplemental Allowance (FSSA) and is designed to remove the soldier’s household from eligibility for benefits under the food stamp program.  The FSSA program increases a soldier’s BAS by an amount intended to remove the soldier’s household from eligibility for benefits under the USDA food stamp program.  FSSA will be paid in an amount equal to the total dollars required to bring that soldier’s household income to 130 percent of the federal poverty line, not to exceed (NTE) $500 per month.  FSSA is a non-taxable supplemental subsistence allowance and the program is effective 1 May 2001.  Entitlement authority expires 30 September 2006.  

(b) If a soldier’s gross income, together with the gross income of their entire household, is within 130 percent of the poverty line as defined by the U.S. Department of Agriculture (USDA) of a household of a given size, that soldier is entitled to FSSA.  Active duty and Reserve Component soldiers may participate in the FSSA program provided they meet eligibility criteria established by OSD. 

(c) The FSSA program increases a soldier’s BAS by an amount intended to remove the soldier’s household from eligibility for benefits under the USDA food stamp program. If a soldier is not receiving food stamps, or does not qualify for food stamps, it is possible the soldier may still qualify for FSSA.  Conversely, it is possible that a soldier receiving food stamps may not qualify for FSSA.
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FSSA eligibility is based on the income for all members of the household and the number of people living in the household. This table indicates the income limit for a given number of persons in a household. For example, if you have 5 people living in your household then you must have income below $2,162.00 per month (48 states) to be eligible. The table is provided as a means of allowing you to make a rough determination of whether or not you are eligible. To see if you are actually eligible continue to the next page and provide the information needed to determine eligibility.

II

FSSA Application Process

(a)
Application procedures are mirrored after BAS procedures.  The first field grade officer in a soldier's chain of command certifies the FSSA application.  The soldier's Personnel Actions Center (PAC) will submit certified applications to the financial office. The finance office will send the data to the Indianapolis Defense Finance and Accounting Center (DFAS) for inclusion in military pay.  Counseling will be available from the Human Services Program Manager at HQ Cadet Command.  However, projected figures are not binding until certified by the soldier’s commander.  Soldiers are required to submit sufficient documentation of gross income with their application.
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III

FSSA Application

(a) The FSSA application is designed to assist in making a determination eligibility for the Family Subsistence Supplemental Allowance. Options for transmitting the FSSA Application to HQ Cadet Command are as follows:

· Log on to web site is www.dmdc.osd.mil/fssa.  After filling out the form on line, e-mail it to HQ Cadet Command Human Services Program Manager for certification.  E-mail address rosemarie.rose-spencer@monroe.army.mil.

OR

· Complete attached FSSA Application and Fax it to (757) 788-4161.

IV

Recertification

(a)
FSSA is an income/household size driven entitlement.  As such, you will be required to re-certify your eligibility under the following circumstances (if you participate in other programs, you should notify those agencies of these changes as well):

· Annually, during February.  

· Any decrease in household size.  Although not required, it may be in your best interest to report increases in household size as well.  This will lead to an increase in FSSA payments.  You will need to see how additional household members and the increase to FSSA impacts other programs in which you participate.

· When your monthly income increases by $100 or more as compared to your current certified amount.

· When promoted, eligibility for the allowance should terminate.  You will be required to re-certify to continue receiving FSSA.

· When you execute a permanent change of station (PCS) move, FSSA will terminate the day prior to the date you officially check in to your new duty station.

(b)
You will be held accountable for FSSA overpayments.  Overpayments are recouped directly from your military pay.  Increases in income less than $100 per month are not considered overpayments (see paragraph “c” in the FSSA Guidelines).   

(c)  
You must re-certify within 30 days before or after one of the above listed events.  The effective date of re-certification is the day after the last day of the previous certification period.  If you don’t reapply within 30 days after your certification has lapsed, your re-certification is treated like an initial application.

(d)  
If you chose to take FSSA at the higher food stamp benefit level, during re-certification you will need to again demonstrate Food Stamp Program eligibility based on your current income and household status.
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