FREEDOM OF INFORMATION ACT (FOIA) REQUEST “NO RECORD” CERTIFICATION





REQUESTER’S NAME:





DATE OF FOIA REQUEST:





FOIA REQUEST NUMBER:





1.  I HEREBY CERTIFY THAT ON ______________, _________________


	(DATE)           (RANK) (NAME)


__________________________, RECORDS CUSTODIAN(S) FOR _________





_____________________________, PERFORMED A PHYSICAL SEARCH OF 


(STAFF AGENCY/ORGANIZATION)





THE FOLLOWING AREA(S) FOR RECORDS ASKED FOR IN THE FOIA REQUEST.





(CHECK ALL AREAS SEARCHED)





   (  INDIVIDUAL DEKS(S)	(  COMPUTER FILES/DISKETTES





   (  FILE CABINET(S)	(  LOG BOOK(S)





   (  RECORDS HOLDING AREA	(  OTHER (IDENTIFY)


	   _________________





2.  THE FOLLOWING RECORDS WERE NOT FOUND, NEVER EXISTED OR HAVE BEEN DESTROYED IN ACCORDANCE WITH AR 25-400-2 (MARKS).





    A.________________________________________________________





    B.________________________________________________________





    C.________________________________________________________





    D.________________________________________________________





3.  IF SUCH RECORDS EXISTED, IT IS LIKELY THEY WOULD BE FOUND WITHIN THE AREA(S) SEARCHED.  ALL FILES WHICH REASONABLY COULD BE EXPECTED TO CONTAIN THE REQUESTED RECORDS WERE SEARCHED, HOWEVER, NO RECORDS RESPONSIVE TO THE REQUEST WERE FOUND.





	_____________________________


	         (SIGNATURE)





	_____________________________


	(TYPED NAME/RANK OF CERTIFYING 	 	 		OFFICER)


�



