DEPARTMENT OF THE ARMY
Vacancy Announcement Number: SCAR04040190R 
Opening Date: August 18, 2004   Closing Date: August 24, 2004  

Position:       REQUIREMENTS ADMINISTRATOR, GS-0301-9/11       
Salary: 40, 454 - 52,591 Annual
Place of Work:  US ARMY ROTC CADET COMMAND, RESOURCE MGMT DIRECTORATE, RES MGT/LOG DIVISION, FT MONROE, VA
       
Position Status:        This is a Permanent position. -- Full Time     
Number of Vacancy:      1      
               
Click on links for more information 
Duties: Serves as contract coordinator and administrator for one or more Cadet Command programs. Reviews, requests, and meets with the functional proponents to ensure understanding of the requirements. Prepares statements of work, purchase requests, and/or other internal review and approval requirements as appropriate to forward to the contracting activity. Prepares a wide variety of budget and requirements forms and other administrative program documentation required to justify and support project funding and expenditures. Attends conferences with the contractor to provide information and clarify standard and special provisions of the contract. Maintains close liaison with buying activities. Reviews and assesses contractor furnished cost data, such as cost/schedule status reports, contract funds status reports, and cost performance reports. Analyzes costs incurred to ensure that projected expenditures do not vary significantly from obligations.

Who May Apply: CAREER AND CAREER CONDITIONAL EMPLOYEES SERVICED BY THE FORT MONROE AND FORT EUSTIS CPACS. Amended Announcement: Applicants who previously applied for Announcement Number SCAR04040190 need not reapply.

Qualifications: Click on link below to view qualification standard.
General Schedule
GS-09: One year of experience directly related to the occupation equivalent to at least the next lower grade level; or Master's or equivalent graduate degree or 2 full years of progressively higher level graduate education leading to such a degree or LL.B. or J.D., if related; or equivalent combinations of experience and education. The experience described in your resume will be evaluated as related to the qualifications, knowledge, skills and abilities required for this job. Applicants who have held a General Schedule (GS) position within the last 52 weeks must meet the Time in Grade Restriction. Education can be substituted for experience. Review the qualification requirements for specific information. One year of experience in the same or similar work equivalent to at least the next lower grade or level requiring application of the knowledge, skills, and abilities of the position being filled. Only degrees from an accredited college or university recognized by the Department of Education are acceptable to meet positive education requirements or to substitute education for experience. For additional information, please go to the Office of Personnel Management (OPM) and U.S. Department of websites at - http://www.opm.gov/qualifications and http://www.ed.gov/admins/finaid/accred/index.html

Other Information:
Noncompetitive promotion potential to target grade. Permanent Change of Station (PCS) expenses are not authorized.

Other Requirements:
You will be required to provide proof of U.S. Citizenship. Male applicants born after December 31, 1959 must complete a Pre-Employment Certification Statement for Selective Service Registration. Direct Deposit of Pay is Required. One year trial/probationary period is required.

How to Apply: (Click on How to Apply)
Resumes must be received by the closing date of this announcement. Self-nomination must be submitted by the closing date. Resume must be on file in our centralized database.

If your resume is currently in our central database, you may click here to Self Nominate       
Click here to use the Army Resume Builder to create your resume. Follow the instructions in this vacancy announcement to apply for the job.    
Point of Contact: Fort Monroe CPAC, 757-788-2457, 

